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01 Register Now
If you are new to iFusionWorks / don’t have an account.

1 Navigate to ifusionworks.com

2 Click “Register here”.

3 Fill in your details and Click “SIGN ME UP”.

4 You will receive an account activation email. Click the link in the email to activate 
your account in iFusionWorks. Login iFusionWorks with your registered email and 
password.

https://ifusionworks.com/
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02 Login
If you are a registered or existing user of iFusionWorks

1 Navigate to ifusionworks.com

2 Enter your registered Ipsos email and password and Click “LOGIN”.

3 On the iFusionWorks homepage, choose the Service Line (RPM / Automation / The 
APEC Studio / Data Analytics / Ipsos Digital) of which you would like to book and 
click “BOOK”.

https://ifusionworks.com/


© Ipsos | iFusionWorks User Guide | 2025 | Internal  Use Only 5

03 Forgot Password

1 Navigate to ifusionworks.com

2 Click “Reset here”.

3 Type in your registered Ipsos email and click “SUBMIT”.

4 Check your email inbox and follow the instructions to reset your password.

https://ifusionworks.com/
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1 Click on the ‘burger’ icon on the top right bar.

04 Access Digital Assets Library

2 A menu will slide from the right edge of your screen. Click “Digital Assets Library”.

3 You’ll be directed to another a new tab, iFusionWorks.intelligencebank, the Digital 
Assets Library site. If you’re a new user, contact your local Marcoms team to get the 
login username and password. Login if you are an existing user.

https://ifusionworks.intelligencebank.com/auth/?login=1
https://ifusionworks.intelligencebank.com/auth/?login=1
https://ifusionworks.intelligencebank.com/auth/?login=1


© Ipsos | iFusionWorks User Guide | 2025 | Internal  Use Only 7

4 Click “Ipsos Image Library” and “Royalty Free Images” to access downloadable stock 
images. Feel free to explore other assets such as Inspiring Deliverables, Self-
Services Templates, and more!

5 You may type any keyword/s of the image that you would like to download, in the 
search box

https://ifusionworks.intelligencebank.com/custompage/view/441662ca9bad95576a115aec9de698e4
https://ifusionworks.intelligencebank.com/resource/folder/index/390183814419a17522a14b25201339ef
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6 Hover over the image thumbnail, and click on the ‘arrow-down’ download icon to be 
directed to the image download page.

7 Choose your preferred format & image dimension. Once you’re satisfied, click the 
“DOWNLOAD” button to download the image.
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05 Estimated Time For Delivery
The APEC Studio

Creative Services Estimated Hours

Social Media Visuals
- 1 static image
- 2 to 5 static images / carousel per campaign
- GIF animation

4 - 8hrs
up to 16hrs
up to 16hrs

Event Collaterals
- 1 x Bunting / Banner
- 1 x Poster
- Invitations

up to 8hrs
up to 8hrs
4 - 8hrs

Infographics
- 1 page, less than 4 segments
- 1 page, 4 to 6 segments

up to 16hrs
up to 24hrs

PowerPoint Template
- Basic (cover, title header, and divider only)
- Detailed (basic + color theme, font, various working slides, etc.)

up to 8hrs
up to 16hrs

PowerPoint Enhancement, Proposal, Report (up to 30 slides) up to 24hrs

Flyer, 1 to 2 pages up to 16hrs

Brochure
- Small (less than 8 pages)
- Medium (less than 24 pages)

up to 24hrs
up to 40hrs

Long Form Report (digital / print), more than 40 pages 72 - 100hrs

Basic Video Editing, less than 1 minute 8 - 16hrs

Motion Graphics Video
- less than 1 minute
- 3 to 5 minutes

24 - 40hrs
40 - 80hrs

Web / UI Design
- 1 landing page
- Less than 5 pages
- Less than 20 pages

8 - 16hrs
up to 24hrs
up to 80hrs

Image Editing / Digital Imaging / Image Manipulation
- less than 5 images up to 8hrs

*Please note that the estimated time for delivery of The APEC Studio deliverables is subject to potential adjustments. 
Our designers are constantly working on ongoing projects, which may impact the delivery timeline.
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06 How to Book a Creative Service with 
The APEC Studio on iFusionWorks

1 Navigate to ifusionworks.com

2 Click “BOOK THE STUDIO”.

3 You may choose more than one (1) Creative Service/s. Fill in your project details in 
the General Information form page. Click “NEXT »”.

4 In the Creative Service/s page, do fill in the form in much detail as possible. If you 
have selected more than one (1) Creative Service, do remember to click on the 
other tabs to fill the other forms up. 

Please allow a minimum of five (5) business days for the final deliverables.

https://ifusionworks.com/
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5 Once you are done filling up the form/s, click “NEXT »”

6 Read the Acknowledgement, tick the “I hereby acknowledge...” checkbox. Click 
“NEXT »”.

7 At Verification page, do double-check all the information that you have filled up in 
the Creative Service/s form page, thoroughly. You can still edit the details, simply 
by clicking the blue text and you will be directed to the related tab. 

Once you are satisfied with all the information that you have keyed in for your 
service ticket, click “SUBMIT”
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8 One of The APEC Studio team member will reach out to you within one (1) working 
day, via email, in confirmation towards your service that you have booked via 
iFusionWorks.
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07 How to Book an Automation Service on 
iFusionWorks

1 Navigate to ifusionworks.com

2 Click “BOOK AUTOMATION”.

3 You may choose more than one (1) Automation Service/s. Fill in your project details 
in the General Information form page. Click “NEXT »”.

4 In the Automation Service/s page, do fill in the form in much detail as possible. If 
you have selected more than one (1) Automation Service, do remember to click on 
the other tabs to fill the other forms up.

https://ifusionworks.com/
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5 Once you are done filling up the form/s, click “NEXT »”

6 Read the Acknowledgement, tick the “I hereby acknowledge...” checkbox. Click 
“NEXT »”.
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7 At Verification page, do double-check all the information that you have filled up in 
the Automation Service/s form page, thoroughly. You can still edit the details, 
simply by clicking the blue text and you will be directed to the related tab.

Once you are satisfied with all the information that you have keyed in for your 
service ticket, click “SUBMIT”.

8 One of the Automation team members will reach out to you within one (1) working 
day, via email, in confirmation towards your service that you have booked via 
iFusionWorks.
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08 How to Book a RPM Service on 
iFusionWorks

1 Navigate to ifusionworks.com

2 Click “BOOK RPM”

3 You may choose more than one (1) RPM Service/s. Fill in your project details in the 
General Information form page. Click “NEXT »”.

4 In the RPM Service/s page, do fill in the form in much detail as possible. If you have 
selected more than one (1) RPM Service, do remember to click on the other tabs to 
fill the other forms up.

https://ifusionworks.com/
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5 Once you are done filling up the form/s, click “NEXT »”

6 Read the Acknowledgement, tick the “I hereby acknowledge...” checkbox. Click 
“NEXT »”.
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7 At Verification page, do double-check all the information that you have filled up in 
the RPM Service/s form page, thoroughly. You can still edit the details, simply by 
clicking the blue text and you will be directed to the related tab. 

Once you are satisfied with all the information that you have keyed in for your 
service ticket, click “SUBMIT”.

8 One of the RPM team members will reach out to you within one (1) working day, via 
email, in confirmation towards your service that you have booked via iFusionWorks.
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09 How to Book a Data Analytics Service 
on iFusionWorks

1 Navigate to ifusionworks.com

2 Click “BOOK DATA ANALYTICS”

3 You may choose more than one (1) Data Analytics Service/s. Fill in your project 
details in the General Information form page. Click “NEXT »”.

4 In the Data Analytics Service/s page, do fill in the form in much detail as possible. If 
you have selected more than one (1) Data Analytics Service, do remember to click 
on the other tabs to fill the other forms up.

https://ifusionworks.com/
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5 Once you are done filling up the form/s, click “NEXT »”

6 Read the Acknowledgement, tick the “I hereby acknowledge...” checkbox. Click 
“NEXT »”.
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7 At Verification page, do double-check all the information that you have filled up in 
the Data Analytics Service/s form page, thoroughly. You can still edit the details, 
simply by clicking the blue text and you will be directed to the related tab. 

Once you are satisfied with all the information that you have keyed in for your 
service ticket, click “SUBMIT”.

8 One of the Data Analytics team members will reach out to you within one (1) working 
day, via email, in confirmation towards your service that you have booked via 
iFusionWorks.
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10 How to Book a RPM MY Service with 
Ipsos Digital on iFusionWorks

1 Navigate to ifusionworks.com

2 Click “BOOK RPM MY”

3 You may choose more than one (1) IDP services. Fill in your project details in the 
Project Details form page. Click “NEXT »”.

4 In the Project Detail page, do fill in the form in much detail as possible. If you have 
selected more than one (1) IDP services, do remember to click on the other tabs to 
fill the other forms up.

https://ifusionworks.com/
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5 Fill in all 3 tabs “Ipsos Digital Scripting Request”, “Ipsos Digital Fieldwork 
Management” or “Other Request” if selected more than one. Once you are done 
filling up the form/s, click “NEXT »”

Tab 1:

Tab 2:

Tab 3:
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6 Read the Acknowledgement, tick the “I hereby acknowledge...” checkbox.  Click 
“NEXT »”.

7 At Verification page, do double-check all the information that you have filled up in 
the Ipsos Digital form page, thoroughly. You can still edit the details, simply by 
clicking the blue text and you will be directed to the related tab. 

Once you are satisfied with all the information that you have keyed in for your 
service ticket, click “SUBMIT”

8 One of the RPM team members will reach out to you within one (1) working day, via 
email, in confirmation towards your service that you have booked via iFusionWorks.
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